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MASSIVE OPEN ONLINE COURSE 
(MOOC):  

 
http://innovamooc.educa.madrid.org 

 
Compulsory: if they want to renew in their school.   

 
September – February 

 
Module 1. Teaching experiences from other FLAs 

• Module 2. Spanish educational system 
• Module 3. External examination in Madrid 

• Module 4. Resources in Web 2.0  
• Module 5. Portfolio: final project  

(digital resources to implement in the classroom)  

http://innovamooc.educa.madrid.org/


















2.-Contribute and be proactive: 
 A. - Create materials and resources for classes. We ask you to do it voluntarily, at times, we, as teachers are so busy, we 
may be overwhelmed, and if you have an idea or a suggestion, introduce it to the teacher, they will be thrilled, and you can 
proceed planning and executing your idea. 
B. - Design activities that contribute to the cultural gains of the students, your national holidays, and celebrities from your 
countries, food, music, sports……. ANYTHING!!!! 
C. - If a teacher comes in a little bit late, you can do some activities with the children: play some games like “Simon Says”, 
“Hangman”, “I spy with my little eyes…”. You can also start with the morning routines (star of the day). 
D. - All the teachers who you will be working with, will try to get some time to work with you, and tell you the way they  
work, the contents to work with, the students characteristics… We might tell you this information at two o’clock, once the 
students have already left, to make sure there are no interruptions. 
E. - If one day your group has a different activity (trip, Spanish Language activity…) ask the bilingual coordinator what you 
can do. 
F. - When you have a different activity, and you cannot go to your lesson, let the teacher know about that, as well as the 
bilingual coordinator. 
G. - We will ask you to help us with the yard duties, so you can talk to the children in English, play with them, show them 
some games from your country... 
H. - You should prepare a presentation about your country, culture, typical food, festivals…and show it to the students 
during the first week.  
I. - One of your duties will be prepare some festivals like Halloween and Christmas. (We have to start with Halloween as 
soon as possible). 
J. – Another duty will be to lead the morning assembly (star of the day), so you help the students call out the register, read 
a book/text, speak about the weather… 
K. - Engage in, and help develop, the tasks designated by your Head teacher or coordinator. 
L. - You are expected to participate in, and attend, school celebrations and events, to motivate the students and support 
your colleagues.  
 
3. - Linguistic contributions: 
 A. - Talk and talk a lot!!! The job title is Language Assistant which entails talking. Don´t wait for the teacher to ask you to 
talk. Talk to the students in the corridors, in the playground, in the classroom, between classes... 
Use lots of positive words such as: awesome, great, amazing… 
Use high fives, smiles, stickers...  
Ask them questions about matters outside the curriculum, for example: What did you do last weekend? Where did you go? 
What did you eat?.  
Give them compliments: nice shirt, cute dress, did you get a haircut? Looking great …. 
These positive comments and daily interaction are shown to be one of the most important ways children acquire language. 
B. - It´s very important that they don’t know if you understand or speak Spanish. 
C. - Find out, by asking from the start how the participating teacher would like you to address their language errors. As 
language learners we are always learning. We all make mistakes, yet by correcting them in the least optimal way, may 
create tension, so find out how the teacher wants to be corrected. It will help their language growth! 
D. - Speak slowly, the bilingual program is a process in language learning, at the primary levels students are really 
developing both languages, thus you can really help by speaking slowly, using cognates (words that sound similar in English 
and Spanish, i.e. evaluation and evaluación, say for example “ we are going to test you, or evaluate you on”). This form of 
speaking will help students to understand and will expand their vocabulary. 
E. - Be an actor, a dancer and a singer, anything to help the students comprehend the words you are saying. Be persistent 
and show them they can understand English! 
F. - At the end of the school year you will have to write a report (15 days before leaving) for the Comunidad de Madrid. 
 
4. – Random advice 
 A. - If you work with a reduced number of students learn their names by heart, and try to register the students’ knowledge 
on a sheet or a chart. 
B. - Tell the teacher your expectations and your experience, that way they know where you are coming from. 
C. - Feel comfortable and try to be another teacher, talk with the other teachers during the breaks and participate in the 
different school events.  







Assistants can preview the content, act as motivators, schema builders… 

Assistants can introduce new language. 

Assistants can review language items or grammar items. 

Assistants can go over homework. 

Assistants must give students’ feedback, encourage and praise them every day. 

Assistants can do the morning routines: greetings, call out the register, speak about the weather, write the 

date...  

Assistants will usually be younger so they can look for more up-to-date materials which may appeal more to 

your students.  

Your assistant will most likely be able to link your school to a school they know in their own country.  

Ask them to do lists of children books in English. 

Assistants should be able to create engaging resources.  

An assistant can make boring old listening materials come alive!  

Rather than playing audios, rehearse a few scripts with your assistant and act them out in class.  

Your students will LOVE watching you put on a mini show for them!  

Have your students prepare questions in advance so that they are confident during the 'interview' and have 

lots to ask!  

Before your assistant leaves their home country, make sure you give them a list of what to bring with them!  

Ask them to bring English books, stickers, stamps... 

Assistants can write information about themselves for the school paper, on a blog, in a poster, for a 

display...  

Assistants can also bring photos of their home town, family members or old school to use in group 

conversations or to make a presentation for the whole class.  

Assistants can participate in the planning of art and crafts activities for children. Assistants can tell stories 

and act them out.  

Assistants must teach socio cultural aspects: food, traditional games, typical songs... 

Assistants must celebrate the typical festivities: Halloween, Bonfire Night, Thanksgiving, Saint Patrick’s Day... 

Assistants can sing and dance songs with the students to help them learn the lyrics in English. 

Assistants can help students create science projects in groups or individually. 



Never at the back, because the students need to see them! 

Assistant in front of the class, teacher at the back:  

when practicing pronunciation, vocabulary, working on the star of the day…  

Assistant and teacher side to side at the front of the classroom:  

when modelling behaviour, when learning personal questions and answers… 

Assistants can focus on the vocabulary pronunciation, while the teacher is teaching the content.  

Assistant and teacher monitoring the groups: when students are working in pairs or groups, to make sure 

they are on task. 

Assistant in a different classroom working on a different task with a small group. 

Ask them to take a small group at a time for speaking practice.  

Make sure you keep a record of who's already had a session to make sure everyone benefits from these 

sessions equally! 

Assistants can work with a number of students outside of the classroom to practice communicative skills. 

Assistants can work inside the classroom with a specific groups of students. 

Assistants can offer 1:1 support to those who find languages difficult.  

They can also help students individually prepare for their speaking exams, practicing their answers and 

giving feedback on accuracy or pronunciation. 

Assistant can sit with a group that will require more support and give them guidance & help when needed.  

Assistants can work with your most able linguists in your class who will be able to get on with a more 

challenging activity while you teach the rest of the class. 
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